MyHHIHIIAIbHOE OI0IKETHOE o0meo0pa3oBaTeIbHOE YIPEKIACHHE
cpeansisi 06meobpa3oBaTe/bHAsH MIKO/IA Ne 3 moc. Peaxuno

COTJIACOBAHO 07 VIBEPKJIAIO
VIIpaBNsIOIIAM COBETOM I[HpEI\‘Top NIE@Y COIII Ne 3 moc. Penxuno

MBOY COIII Ne 3 moc. Peqkuro - & . _,:'IFOPI‘[?aqu B.A. p—
IIpomoxon Nel om 28 aszycma 20232. Hpﬂ;caa NQ 07/ oT 28 aszycma 2

Ionoxenune
006 opraHu3amuH padoThl N0 pacCMOTPEHHIO oOpameHui rpaxiaH u
IOPUIHYECKHX JIHIL

O0mue moJaoKeHHs

1. Tlonoxenue 06 opranu3anuy paboTBl MO PACCMOTPEHHIO oOpameHuin
rpaxiad M IOpUANYeCKHX JIHL (nanee — IlonoxxeHue) paspabOTaHO B LEMAX
OBLITIEHHS Ka4eCTBA MCIOIHEHNS W JOCTYITHOCTH Pe3yIkTaToB pacCMOTPEHIA
obpammenuii rpaiaH ¥ IOPHAMYECKUX JIHI, CO3JaHHA KOM(OPTHBIX yCJIOBUH
Ul YYacTHUKOB OTHOIIEHWH, BO3HHKAIOMUX IPH PacCMOTPEHUHU o0paleHHuH
rpaxgaH M OpMIMYECKHMX  JML, M ONpEenemieT CpOKH  H
[10CJIeI0BATENBHOCTD ASHCTBUI MyHUIUIAIBHOTO OIOKETHOTO
0611e06pa30BATEEHOTO YUPEXKIEHHS CpeIHer 001meo6pa3oBaTeIbHON IIKOJIBI
No3 moc. Penkuno (manee — OO) mo paccMOTPEHHIO obpaieHuil rpaxnaH H
IOPUIAYECKUX JIMI, a TaKKe MOPANOK pzaumogeiicteus OO ¢ YipaBieHHEM
o6pasopanus AnmuHHCTpauud KoHAKOBCKOTO MYHUIMNAIBHOTO OKpyra H
JPYTMMH OpraHM3allMsMU W BEJIOMCTBAMH IpH PACCMOTPCHHH oOparmeHui
rpakAaH ¥ IOPUANIECKUX JIHIL.

2. PaccmoTtpenue obpalieHnH IpaxiaH u JOPHINYECKUX JIUL OCYINEeCTBIAETCS
OO B COOTBETCTBHUHU C:

« Koncruryuueit Poccuiickoit @enepaiyu;,

« @egepanbHEIM 3aKoHOM 0T 29.12.2012 Ne 273-®3 «0O6 obOpa3zoBaHUH B
Poccuiickoit @enepannmy»;

o denepaldbHbBIM 3aKOHOM OT 02.05.2006 Ne 59-®3 «O mopsanxe
paccMOTpeHHs 0OpalieHuH rpaxnan Poccuiickoii Deziepannin;

« ®exepansHEIM 3aKoHOM 0T 27.07.2006 Ne 149-®3 «O6 undOpMaLIIH,
MH(QOPMAI[OHHBIX TEXHOJIOTUIX U O 3aIUTe uH(GOpMALHKY;

« denepalbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaIBHBIX
JaHHBIX»;



o HactosgmumM llonoxeHueM.

3. B memix mosydeHHs NOKyMEHTOB, WHQOpPMaIiy, HEOOXOOUMBIX I
pacCMOTpeHus 0OpalleHni rpakaaH U OPUAMYECKUX JIUII, TEXHOIOTUYECKOTO
obecriedenus mnpoBepku cBemeHuid OO ocymecTBIsSeT B3aMMOIEHCTBHE C
VrpasnenneM oOpa3oBanus AaMuHACTpanud KOHaKOBCKOrO MyHHUIIMIIATEHOTO
OKpyTa, IPYTHMH OPTraHHU3aLMAMH, OPraHAMKM MECTHOIO CaMOYIPABICHHS.

4. Pe3ynsTaToM paccMOTpeHHs OOpallleHMH IpakgaH ¥ HOPUAHYECKHX JIHLL
SBJIAIOTCS HANpaBJieHHe IHCHMEHHBIX M NPENOCTaBICHHE YCTHBIX OTBETOB B
YCTaHOBJIEHHBIX 3aKOHOaTeNIbcTBOM Poccuiickor Denepanuu ciydasx.

5. PaccmoTpenmio mopjexar obpamieHMs BceX TIpaxaaH Poccuiickoi
Desiepalliy ¥ IOPUIMIECKHX JIML, a TAKKe WHOCTPAHHBIX IPaKiaH M jul 6e3
IpakJaHCTBa, 33 WMCKIIOYCHUEM CIy4aeB, YCTAHOBJICHHBIX MEXIYHapOIHBIM
noroBopoM Poccuiickoit @enepanuu unu GpenepaibHbIM 3aKOHOM.

6. Ceenenus o Mecre Haxoxaenusi OO, rpaduxe ero pabotsl, TenedoHax u
azpecax 3JIEKTPOHHOM MOYTHI JODKHOCTHBIX JIML YIIpaBieHHs 00pasoBaHHEM
Anvunuctpaiyu KoHaKOBCKOro MyHHUITMIAIBHOIO OKPYTa, JOJDKHOCTHBIX JIMI
OO, cekperapuata, TenedoHax U agpecax dJIEKTPOHHON IOYTH aIMUHUCTPALMU
pasMelnaoTcs Ha oduuuansHoM caiite OO, opunmansubx crparunax OO B
COlMANBHBIX ceTsx, Ha wuHpopmauuonHoM creHae OO. JIomOIHUTETBHO
paszMelaercs HHGOPMAIHs 0 criocodax HalpaBlIeHUs! 0OpalleHHsL:

o JIAYHBIN MIPHEM; .
o Iloura Poccuu;

 DJJIEKTPOHHAsA I10YTa;

o TenedoH.

Opraﬂ H3aOus AeJIONMMpPOU3BOACTBA

7. Opranmzanus paboThl ¢ MUCBMAMHM U YCTHBIMH OOpalleHHMSIMH TIpaKIaH
nowkHa o0ecneunMBaTh HEOOXOAMMBIE  YCJIOBHUSA IS OCYLIECTBICHHS
IPEIOCTABIEHHOIO0 U TapaHTUpOBaHHOTO rpaxaaHam Koncrutynued PO mpasa
o0pamarscs ¢ MpeIoKeHHsIMHY, 3asBI€HUSIMH U XKajo0aMH B NMCBMEHHOW H
ycTHOM (hopme.

8. OTBETCTBEHHOCTh 3a OpraHv3anuil0 A COCTOAHHE [JEJIOIIPOH3BOACTBA IIO
nmrucbMaM 4 YCTHBIM OGPHMGHMM'I‘pa}KﬂaH BO3JIaraeTcCs Ha PYKOBOIOUTEILA 00.

9. JlenonpoM3BOACTBO 0 OOpAIeHUsIM IpakKaaH BEAETCS OTAEIBHO OT APYTHX
BH/IOB JIEJIOTIPOM3BOJICTBA U ocyiecTBisieTcs: cekperapem OO.



10. IlpuHATHE peIIeHUs MO PACCMOTPEHMIO MHUCEM M YCTHBIX oOpareHui
rpaian ocymectsisiercsi pykosozurenem OO.

11. HemocpeicTBeHHOE HCIONHEHHE IOPY4YeHWH IO THCbMaM M yCTHBIM
o6palleHAsSM TPaXIaH OCYIIECTBIASTCS OTBETCTBEHHBIMU pa6oraukamu 00,

IlpreM H perucTpauHsi NHCEMEHHBIX 00paleHnH rpakaaH H
IOPUANYCCKUX JIHI

12. Bece noctynmaromue B OO oOpaimieHus TpaxaaH M FOPUAMICCKHX JIHIT
IIPUHUMAIOTCS U PETMCTPHUPYIOTCS B ACHb MX TOCTYIICHHS CeKpeTapeM 00 B
COOTBETCTBHH C JOJDKHOCTHBIMH 0053aHHOCTSIMH.

13. Komuu NOKYMEHTOB, MOCTyIamomue ¢ obpaieHyueM (Hanmpumep, KOITAX
aTTECTATOB, JUIUIOMOB, TPYAOBBIX KHIDKEK H Jp.), MPUKPEIUIAIOTCA K TEKCTY
obpamenus. [losydeHHBIE TOIMHHUKM JOKYMEHTOB, IICHHBIC Oymaru
BO3BpAIIAIOTCS TpaxiaHaM. IIpy CHATHM KOIMH CEKpeTapb CTaBHT Ha Hei
3aBEPUTEIIbHYIO HAIIMHUCE.

14. O6pamenus rpaxaaH, KOIMKM OTBETOB Ha HMX M JOKYMEHTBI, CBA3AHHBIC C
HX paspelieHreM, (OpPMHPYIOTCS B Jela B COOTBETCTBHH C YTBEPXKAECHHOU
HOMEHKJIaTypOH.

15. TlocTynuBimIME IHChMa TPaXJaH PETHCTPHPYIOTCS CEKPETapeM OO0 B
)KypHaJie y4yeTa BXOASILIMX JOKYMEHTOB.

PerucTpaiyoHHb1i (BXOAAMIMA) HOMEp MUCbMa COCTOMT U3 NOPAIKOBOTO
HOMepa, JaThl.

Eciu 3asBUTEIb PHUCIAT HECKOJIBKO ITHCEM, HO 110 PasHbIM BOIIPOCaM, TO
Ha KaXkJ0€ MICHMO TPOCTABJISETCS CBOM PETrMCTPAMOHHBIN HOMEP.

Ecyi mECHMO Iepeciano, To B xypHane (B rpade «OTKyna TIOCTYTIHAI)
yKashlBaeT, OTKyJa OHO IOCTymuino (0T aJAMHHMCTpALH KonakoBCKOro
MyHHUIMIIANTGHOTO ~ OKPYra,  IPOKYpaTypbl, — YTIPaBJICHHS o0pa3oBaHus
AnmunncTpanii KoHaKoBCKOro MyHUIUIIATBHOIO OKpyTra 1 T.1.)

[IoBTOpHEIE NHChMa CTaBSTCS Ha KOHTPOIb. Ilpu pabote ¢ HUMH
O{GUPAFOTCS HMEFOIIMECS JOKYMEHTSI [0 OOpaIleHIAM JaHHOTO 3asBUTEIA. B
JKypHaJIe yueTa IIPUCBANBAETCs OUePe/IHON PeruCTpallHOHHbIH HOMEP.

16. Tlocne perucTpamuy OOpAIIEHHs HAIpPABJISIOTCS PYKOBOJHUTEIIO OO0 pus
ohOpMIEHHSI DPE30NIOLMM C YKa3saHWeM HCIIONHUTENs, I[OpANKa M CPOKOB
UCTIOJTHeHHUSL.



TpeGoBanus K 00panieHHI0

17. ITuchMeHHOE obpalneHye TpakJaHuHa JOJDKHO COAEpkKaTh HAMMEHOBAHNC
00, 60 paMUITHIO, MM, OTIECTBO JONDKHOCTHOIO JIKIA 7100 ero J0DKHOCTD,
cBOM (paMUIIHIO, Msl, OT4ECTBO (IIPU HAMYKK), IOYTOBBIH anpec, 110 KOTOPOMY
Hy’)XHO HalpaBHTh OTBET, yBEAOMIICHHE O Mepeanpecaruy obpaineHus, fary u
JINYHYIO TIOJIITHCK, & TaKXKe CyTh obpamenus. B ciy4qae HeobxomumocTd (4T06BI
[OATBEPANT CBOM JOBOJBI) TPAKIAHMH MOXET NMPHJIOKHUTH K MHCEMEHHOMY
0GpalIeHrIo JOKyMEHTBI X MAaTepUaIbl JTU00 HX KOIHH.

18. B obpameHun, COCTaBIeHHOM B (QOpMe 3JIEKTPOHHOTO JOKyMEHT,
rpaxJaHdH JOJDKEH yKasaTh: CBOM (aMHIMIO, MM, OTHYECTBO; aApec
SMEKTPOHHON TMOYTHI, €CIM OTBET [O/KEH ObITh HANpaBlIeH B dbopme
SIEKTPOHHOTO AOKYMEHTa, W TOYTOBBIA ajpec, €CIn OTBET AOIDKCH OBITB
HaIpaBJieH B MUCbMEHHOM dopme, mubo axpec (YHUKAJIbHBIA HASHTHQUKATOD)
IMYHOro KabuHeTa Ha EAMHOM TmOpTane, [O KOTOPBIM [OJDKHBI OBITh
HAIIpaBJ€Hbl OTBET, YBENOMIEHHE O Iepeajpecaliy obpamennsi. K
OOpallleHHI0 TPaXJaHWH BIpaBe IPUIIOKUTEH HeoOXOOMMBIE AOKYMEHTBI H
MaTepuansl B 3JeKTPOHHOH Qopme. Takkxe OH MOXET WX HAlpPaBUTh OSTH
JOKYMEHTHI MM MX KOIIUH B TUCBMEHHOH (opMe T10 TIOUTE.

19. B KOJJIEKTHBHOM OOpAIIeHWH YKa3bIBAIOTCA: (aMUiIusd, MMs, OTIECTBO
OJHOrO TpaXK[aHWHa, OOpPATHBIIEroCs OT JHIA KOJUIEKTHBA U bamumuy,
MHULMAIBI ¥ TIOANUCH JPYTHX WICHOB KOJUIEKTHBA, ¢ YKa3aHUEM KOHKPETHOIO
ampeca (TTOYTOBOTO, 3JEKTPOHHOTO JMOO ajpec JIMIHOro KaOuHeTa) IIO
KOTOPOMY ClIe[yeT HalpaBUTh OTBET.

20. OtBeT Ha o0OpalleHue rpaXIaH He JaeTCs B CIEAYIOMHX CUTYallaX:

o cCITM B OOpallleHHH HE yKazaHa (amMuIIis TpaxJaHWHA, HalPaBUBIIErO
obpalnenue, WIH TOYTOBBIH ajipec, IO KOTOPOMY JOJIKEH OBITH
HanpaBJIeH OTBET,; _

« ecI TeKCT THUCHMEHHOTO OOpaleHHs He MOANAeTcs MPOYTEHHIO, 00
3TOM B TedeHWe ceMH HeH co MHHA PeTHCTpalud oOpalleHHus
coobImaeTcss TpaXIaHHHY, HalpaBHBIIEMy OOpalleHue, €ClH €ro
(paMuIIKs ¥ OYTOBBIH apec MOAJAI0TCs IPOYTEHHIO;

e €CIIM TEKCT MHCBMEHHOro oOpalneHus He MO3BOJICT ONPEACIUTE CYTh
TIpeJUIOKEHH s, 3asBISHMs I JKalo0bl, 00 9TOM B TEYEHUE CEMH IHen
cO [HA perucTpauud oOpameHHs COOOIIAeTCs — TPAKAHUHY,
HanpaBUBIIEMY OOpallleHHE;

« eciW B 0OpalleHHH COIEPKAaTCs HelleH3ypHbIe JIH60 OCKOpOHUTENLHEIE
BBIPAXKEHHS], yrPO3bI JKU3HH, 3I0POBBI0 M UMYIIECTBY JOJKHOCTHOIO
WA, a TaKKe WieHaM ero CeMbH, B 3TOM Cilydae TIpaXAaHUHY
co06IIaeTcs 0 HeAOMYCTUMOCTH 370YTIOTPEOICHHAS TIPaBOM;



e E€CIIM B oﬁpamem»m COoOepKaTcs cBeleHUusa O [NOAroTaBINBaACMOM,

COBEpLIAEMOM FIIH COBEPIIEHHOM POTHUBOTPABHOM ACAHHII, a TaKkxe 0
N@Ie, ero MOJTrOTABIMBAIOIIEM, COBEPIIAIOIIEM MIIH COBEpUIMBIIEM,
obpamienye IOIEKHUT HANPABICHHIO B roCyapCTBEHHBIM OpraH B
COOTBETCTBHH € ET0 KOMIETEHIIHCH;

e ecid B 0OpaleHnH 00xKaryercs cynebHoe perieHue, OHO B TCUCHHE

ceMd JHEH CO JHS PErMCTpAllM{ - BO3BpAllaeTcs TIPX/IaHHHY,
HampaBuBLIeMy oOpalieHue, ¢ pasbiCHCHHEM nopsiaKa 00KanoBaHMUA
IaHHOTO CYAeOHOTO PEIICHHM,

ecri THCHMEHHOE OOpalleHHe COAEPXKUT HHPOPMALMIO O (axrax
BO3MOJKHBIX HapyIleHHi 3aKOHOJATE/IECTBA Poccuiickoii @enepalyiu B
cepe MuUrpauyy, OHO HANPaBIACTCS B TEUCHHC IaTH JHEH cO IHA
perucTpalud B TEPPUTOPUATILHEIM  OpraH denepansHOro  opraHa
MCIIONHATENBHON BIacTH B cdepe BHYTPEHHHX M€, M BBICIIEMY
JOJDKHOCTHOMY JHIy CyObexra Poccuiickoit Denepanuy, NpH
5TOM IP@XIaHWH,  HANpaBHBIIHH obpameHne, yBEAOMIACTCS O
nepeanpecalyy ero 00paeHus;

eclli IMCHMEHHOe OOpallleHHe COIEPYKUT BOMPOCHI, PEIICHAE KOTOPBIX
He BxoguT B KommeTermuio OO, OHO HApap/IeTCs B TEUCHHE CEMU
maHeif €O OHS PErucTpanud B COOTBETCTBYIOIIMM OpraH WA
COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMILY, B KOMIICTEHIMIO KOTOPRIX
BXOJUT pelICHHE [OCTABJIEHHBIX B OOpaIlleHUH BOIIPOCOB, IPU 3TOM
rpaxJaHuH, HalpaBHUBILINH 00paleHue, YBEIOMILIETCS )
nepeapecaniy 00pareHus;

o eci¥ B IIMCHMEHHOM OOpalleHUE IPaXkIaHuHa CONEPXKUTCS BONPOC, Ha

KOTOpHI €My HEOJHOKPAaTHO MaBalUCh OIUChMEHHBIE OTBETHI IIO
CyIIECTBY M IIPH 3TOM B oOpalmeHiy He TIPHBOASATCS HOBBIE HOBOBI
Wi OOCTOSATENLCTBA, TpakIaHUHY coobmaercs pelmeHue O
6e30CHOBATEIBHOCTH  odepeqHoro obpamieHus H [peKpalleHuH
MepENUCKH 110 JAaHHOMY BOTIPOCY;

« ecnH oOpallleHHe COIEPKHUT BOIPOC, OTBET Ha KOTOpBIA pa3MellleH Ha

odunuansHoM caiite OO B HH(bopMauHoHHo-TeneKommyHHKauHOHuoﬁ
cern "VHTepHer", TIpaXIaHHUHY, HaIpaBUBLICMY oOpaieHue, B
TeyeHHe CeMH AHEN cO JHSA pPETHCTpaly OOpaIeHWs cooOrmaercs
3NEKTPOHHBIM ajapec OQUIMATBHOTO caifita B UHGOOPMALMOHHO-
TeneKOMMyHHKAIHOHHON ceTy "VIHTepHeT', Ha KOTOPOM Pa3MEIICH
OTBET Ha BOIPOC, IOCTABICHHbIH B 00paIleHHH, [IPH STOM obpaleHue,
coepiKalee 00aToBaHue CyAeOHOro pereHns, He BO3BpallaeTcs,

ecIi OTBET TIO CYIIECTBY MOCTAaBIEHHOTo B OOpallleHMM BOIPOCa HE
MO)KET OBITh HaH 0Oe3 . pasriameHus CBEINEHHUM, COCTaBJISIOMIUX
rOCYIapCTBEHHYIO WM HHYIO OXPaHSCMYIO denepalpHEIM 3aKOHOM
TajiHy, TpaXJaHUHY, HampaBUBIIEMY obpamenue, coobu@ercs o
HEeBO3MOJKHOCTHM JaTh OTBET IO CYIIECTBY IIOCTABJIEHHOIO B HEM



BOIIPOCA B CBA3M C HENOIYCTUMOCTBIO pasrJalleHUs YKa3saHHbIX
CBEJICHUH.

21. ITuceMenHBle oOpalleHusl rpaXKJaH M MaTepualibl K HUM, KOIHH OTBETOB,
JOKYMEHTHI 10 JHYHOMY @pHeMy TpaxaaH (QOpMUpYIOTCs B Jena B
COOTBETCTBHH C HOMEHKJIATYPOH JIEIL.

IMopsiaok paccMOTPEHHs MACEMEHHBIX (3/1eKTPOHHBIX) 0GpaleHHi

22. ITuceMeHHOE 0OpaleHune MOIeKUT 0043aTeNIbHONM PerucTpalli B TEUCHUE
Tpex aHel ¢ MomenTa noctyrienus B OO0.

23. Tlocne wusydenust oOpalleHHs, NPOBEPKH JUYHBIX JaHHBIX 3asgBHTEI,
obpamenue peructpupyercs cexkperapem OO, OTBETCTBEHHBIM 32 paboty ¢
o0paleHusIMH B XKypHajle ydeTa BXOISIIUX JJOKYMEHTOB.

24. TlpuHATHE peIIeHHs [0 PACCMOTPEHHMIO NHCHMEHHBIX (dIEKTPOHHBIX)
obpamenuii ocymectsisiercs pykosoguTeaem OO, KOTOpBIH Ha3sHa9aeT
MCITOTHUTENIS K OTIPEENIieT CPOKH PaCCMOTPEHUs 0OpaleHus.

25. Cpok paccMoTpenus obpamienus cocrtasiser 30 qHeH Co JHSA PerucTpaluu
KpOME CIIy4aeB, MPENyCMOTPEHHBIX 3aKOHOAATENbCTBOM. B HCKIIOUMTENBHBIX
CIIydJasx OH MOXKET OBITh IIPOIUIeH, HO He Gonee 9eM Ha 30 nHeit. O mpomnenun
CpOKa PaCCMOTPEHHs 3asiBUTENb YBEIOMIIAETCS OQHULHATBHO.

26. PaccMoTpeHre oOpalleHHid, COAEPXKAIIUX BOIMPOCHL U IPENJIOKEHHA IIO
NPEeIOTBPAIICHHIO BO3MOXKHBIX aBapuil M MHBIX YPE3BBIYAMHBIX CHUTYalluH,
TIPOU3BOIHTCS O€30TIaraTesIbHo.

27. VcrionHuTEIb, Ha3HAYEHHBIM PYKOBOJAUTENIEM, TOTOBUT IIPOEKT OTBETA Ha
obpallleHre W TPEJCTaBIseT €ro B YCTAHOBIEHHBIE CPOKU PYKOBOJAUTENIO HA
YTBEPKIECHHUE.

28. CopepkaHue  IIpOeKTa  OTBETa HE  JIOJDKHO  NPOTHBOPEYHUTH
3aKoHOjaTenscTBy Poccumiickoit ®enmepanuu, TBepckoit obyacTH, axKTam
OpraHOB MECTHOTO caMoynpapieHus KoHaKoBCKOTO MyHUIIUIIAIBHOTIO OKPYTa
IIPUHATHIM B 00IIECTBE 3THYECKUM HOPMaM.

29. Ecou a1 paccMoTpeHusi  obpameHus — Tpebyercs — HOIyYeHHUE
NOTIOJIHATENBHEIX ~ MAaTepUaloB, WCIOJHUTENb TOTOBHT W  HalpaBlseT
He0OXOIUMble TUChMAa-3alpOCHL.



30. 3ampoc cocTaBisieTcss B TpeX OJK3eMIULIpax: OJMH HAlpaBIseTcs 1o
HA3HAYEHWIO, APYroi — 3asBUTemo obpamenus, Tperui ocraercs B OO ¢
OTMETKQH O HallpaBICHUH.

31. IIpu mosy4eHHH IPOEKTa OTBETA Ha 0OpalleHHe, PyKOBOAHUTEND IPOBEPSLT
ero Ha TpEAMET TNPaBUIBHOCTH OQOPMIICHHS, IIONHOTEI uHbOpMaLyH,
COOTBETCTBUS BHIBOJOB JeHCTByIOLIEMY 3aKoHoAaTensCTBY. Ilpu cormacum ¢
Tpe/CTaBJIe€HHbBIM IPOEKTOM OTBETa, PYKOBOJIHUTENL II€PENacT ero Jud
HalpaBleHHs 3asBHTEN0. ECIH He COraceH, BO3BPALIACT MCIIOJHHUTENO Ha
110paboTKy ¢ yKa3aHHEM CPOKOB yCTpaHEHUs HEJOCTATKOB.

32. Ecii OTBET 1O CyILIECTBY IIOCTABIEHHOTO B OOpalleHHH BOIpPOCA B CHITY
Kakux-mubo MpUYMH JaTh HENb3d, JIMIly, HaIpaBUBLIEMY oOpaineHue,
coob1aeTcs 0 HEBO3MOXKHOCTH JaTh OTBET.

33. O6paienue T0DKHO OBITh PACCMOTPEHO C Yy4ETOM BCEX HIOAHCOB, a (haKTbI
W IOBOIBI, M3JIOKEHHBEIE B HEM, JO/DKHBI OBITH IPOBEPEHBI C TOYKM 3PEHHA
MTOJTHOTHI, JIOTMYHOCTH, 3aKOHHOCTH, OOOCHOBAHHOCTH U JOCTOBEPHOCTH.
OTBeTHl Ha OOpaleH s JOJDKHBI OBITh apryMEHTHPOBAaHHBIMH, C Pa3bsiCHCHUEM
BCEX 3aTPOHYTHIX B HEM BOIIPOCOB.

34. TIpu opopMiieHrr OTBeTa Ha oOpalienne He0OX0IUMO PyKOBOACTBOBATECS
IpaBUJIAMH JeONPON3BOACTBA B 0(QOPMIICHHS UCXOMIAIIMX NOKYMeHToB. OTBeT
JOJDKEH COZlepKaTh JIaTy, PETMCTPAL[MOHHEIA HOMEp JOKyMeHTa, (haMUIIHIO,
UM M OTYECTBO 3asBHUTENd, €ro IOYTOBBIA anpec, TeKCT (OTBETHI Ha
[IOCTABJIEHHBIE BOIPOCH), HaWMEHOBAHME JOJDKHOCTH JIMIA, MOANKCABIIETO
JOKYMEHT, ero (paMUIIUIO, HMs, OTIECTBO U HOMED Tele()OHa HCIIOTNHUTENA.

Opranuzands JAYHOTO npuema rpasxkiaan. [lopsaok paccMOTPeHHs yCTHBIX
oOpaiieHHui.

35. JluyHblii TpueM TpakAaH OCYIIECTBISETCS B MLENAX OINEPaTHBHOIO
PacCMOTpeHH s YCTHBIX OOpallleHui IpakaaH U MpelcTaBuTeNedl IOpUITIECKUX
nuil, oTHocsmmxes K kommnereHwn OO, coKpallleHHs KOJUIeCTBa MMCbMEHHBIX
o6palieHnii, OpraHu3alyy MpeTyNPeNUTeNbHON pPabOTHl, YCTAHOBICHHS M
yCTpaHeHWs T[PUYHMH HEeBBITOMHEHHs JIOJDKHOCTHBIMH JIML[AMHK BO3JIOKCHHBIX Ha
HHUX 005A3aHHOCTEM.

36. Ilpmem rpaxmad ocymecteiusiercs pykosommreneM OO. llpm
HEeOOXOIMMOCTH PYKOBOIMTENb MOXET JJjid DEIICHHs BONpPOCa IPHIIACHUTh
CBOMX 3aMecTHTeNel, mpenoaasareneil win apyrux paboraukos OO.



37. Uadopmanus 0 MecTe IpueMa, a Takke 00 yCTaHOBIEHHBIX [UIA IpueMa
IHSAX ¥ yacaxX JOBOIMTCH 10 CBEIEHMS IpaXKaaH depe3 HHOOPMalMOHHEIH CTEH]
1 ouumansHeli cait OO.

38. Ilpu wmuHOM TipHeMe TpaXOaHWH [ODKEH IPEIBbABUTH JOKYMEHT,
yIOCTOBEPSIOUINIA €r0 INIHOCTb.

39. Coneprxanue yCTHOrO oOpalneHus 3aHOCUTCS B KApTOYKY JTHIHOTO npuema
(mpunoxenue 2). B ciydae, eciu H3N0)KeHHbIE B YCTHOM OOpalleHHd (GaKTsl U
00CTOATENBCTBA ABJIAIOTCS OYEBHAHBIMH M He TpeOylOT JOIOJIHUTENbHON
IIPOBEPKH, OTBET Ha 06palleHre ¢ COTTIACHS 3asBUTENA MOXET OBITh JaH YCTHO
B XOJe NpHEMa, O YeM EeJaeTcs 3alkch B KapTO4Ke JIMYHOro mpuema. B
OCTAJIbHBIX CIIy4asX JaeTcs MACHMEHHBIN OTBET II0 CYIIECTBY IIOCTaBJICHHBIX B
o0palleHruH BOIIPOCOB.

40. Ycrable oOpalleHuss MOTYT IOCTYIIaTh IIPH MIPOBEACHUH MpHUeMa, BO BpeMs
Tele(OHHBIX NTEPErOBOPOB U PacCMAaTPHUBAIOTCA B CIIy4Yasx, KOTAa U3I0KCHHBIC
B HUX ()aKThl W OOCTOATENBCTBA OYEBHAHBI M HE TPeOYyIOT HOIOJTHHUTENBHOM
HPOBEPKH, JTMYHOCTH OOpAINAfOIINXCsS U3BECTHBI M yCTaHOBIEHBI. Ha ycTHBIE
o0palleH¥s, KaK MPaBUIIo, JaeTCs OTBET B YCTHOM (opme.

41. Undopmarmsi 06 yCTHBIX OOpaIleHUSIX MOXET OBITh BKIIIOYEHA B JKypHal
y4deTa BXOAAIMUX JOKyMEHTOB.

OGo0enue ¥ AaHAJIN3 NHCbMEHHBIX H YCTHBIX 00paleHHH rpakaan

42. PyxoBomurens OO unu mo ero MOpy4eHHIO APYTrHe MOJDKHOCTHBIC JIMIA
JOJDKHBl CHCTEMATUYECKM aHAIM3MpOBaTh HW 0000maTe IPeUIOKEeHHs,
3asBlIEHHs, JKaI00bl TPaXKAaH U IOPHUIWYECKUX JIHMII M COAEpIKalluecs B HUX
IPaKTHYECKHEe 3aMeYaHNs C LIeNbI0 CBOEBPEMEHHOIO BBISABICHUSA U YCTPAHCHUA
TNIPUYKH, NOPOXIAIONIMX HApyIIeHHe MpaB 3asBUTeNEH, 3aIIMTHI HHTEPECOB
rpakJaH U IOPUAMYECKUX JIUL B COOTBETCTBHUHU C 3aKOHOJATEILCTBOM, @ TAKXKe
COBEPIICHCTBOBAHKE OPraHU3aOHHON K YIIPaBIEHIECKOM AEATSTBHOCTH.

43. O6061eHre 0OpalIeH i MOXXHO OCYIIECTBIATH II0 CIeIyoMmel IPUMEPHON
knaccuduKaluy: 10 aapecy obpamieHuit (B TOM 4YHClE NOCTYNAKIHMX U3
BBIIIECTOSINMAX OPraHU3allui U [Ip.): 10 TUIAM U BAAAM YYPEXIECHHH; CKOJIBKO
MIOJIy4€HO M PacCMOTPEHO KOJUIEKTHBHBIX, HWHIMBHAYalbHBIX, aHOHMMHBIX
obpamenuii; 1o HampaBieHusM pabGoTel (IO KIaccHHUKaTopy TeM).
[IpoBOaUTCS KONMYECTBEHHBIM MW Ka4YeCTBEHHBIM aHAIM3 BCEX IOCTYIHBIIMX
oOpaleHuii C XapaKTepHUCTHKOH (aKTOB, H3IOKEHHBIX 3aABUTEISIMH U
yKa3aHHWEM pe3yJbTaToB: B YaCTHOCTH, Kakue (axkTel MOATBEPIWINCEH
IOJIHOCTREO WM dYacTu4Ho. [lo pesyinsraraM aHanmu3a IIPEACTaBIISETCS
uHGOpMAIMs C KOHKPETHBIMH DPEKOMEHIAUMAMH II0 COBEPLICHCTBOBaHUIO



paboTHl B JAHHOM Bompoce. Matepuanbl 0QOPMIIIOTCS B BUAC 00001eHHBIX
CBeleHHH, TabHIl ¥ aHATUTUYECKHUX CIIPABOK.

44. AnanuTrdeckas HHGOPMAIHS 110 UTOraM paboTel ¢ 0OpaIeHUAME TPaXIaH
TOATOTABIMBAETCS 3a YUeOHBIH rof.

@opMHpOBaHHE H XpaHeHHe [eJl N0 MHChMaM H YCTHBIM oOpameHHsIM
rpaskaaf

45. Bce MOCTYNHMBIIME NMHCbMa M YCTHBIE OOpalleHHs IpaXkAaH IOCne Nauu
OTBETa IO/DKHEI OBITH BO3BPAIIECHBI CEKPETapIO CO BCEMH OTHOCSIIUMHUCS K HUM
MaTepHazaMd Ul IEHTPaIM30BaHHOTO ydera U (QOpPMMPOBAHHS JCIL
DopMHUpPOBaHUE U XPAaHEHHE JeJl MO OOpamIieHUsIM IpakiaH ¥ OPHAMYECKHX
JIAL Y UCTIOJTHUTENS 3allpeIacTcs.

46. TTucsMeHHbIe OOpaIieHns, KOIMK OTBETOB Ha HUX M JIOKYMEHTBI, CBA33aHHBIC
C WX paspelleHueM, a TakKe JOKYMEHThl IO JIMYHOMY IMpHEMy TIpakIaH
GopMupYyIOTCS B [iefla B COOTBETCTBHH € yTBEPKACHHOW HOMEHKIIATYPOH Jel.

47. B mpouecce (GOpMHpPOBaHHS J€T TPOBEPACTCA TAKKE TPAaBHILHOCTH
opopmieHuss  JOKyMEHTOB  (IIOAMMCH,  JaThl, ~ WHJEKCEI, ajipecarsl).
HemoobopMiIeHHble  WIM  HEKOPPEKTHO  OQOpMICHHBIE — HOKYyMEHTE
BO3BPAIIAIOTCSA UCIIOJHUTEIISIM Ha I0paboOTKY.

49. TlicbMa W MaTepuaibl 110 YCTHOMY PAacCMOTPEHHMIO OOpallleHHH Tpax/aH
XPaHSATCSA [ATh JIET, TI0CIIE Y€r0 YHUUTQKAIOTCS.

49, Tlo WCTeUYCHWH YCTAHOBIEHHOTO CpOKa XpaHCHHS MAOKYMCHTOB TIO
IpEeNIOKEHUsAM, 3asiBICHMSIM M JKamobaM COCTaBJA€TCs —aKT 06 ux
VHHYTOXKEHHMH, KOTOPBI IOJIKMCHIBAETCS YICHAMH SKCIEPTHOH KOMHUCCHH H
yreepxnaaercs pykosogurenem OO.

OTBeTCTBEHHOCTh 32 HapyllleHHe 3aKoHoJaTelbcTBa 00 oOpamieHHsX
rpaxaaH

50. OTBETCTBEHHOCTh 33 OPTaHM3ALMIO PACCMOTPEHHs OOpAallleHHUH TIpakIaH
Boanaraercs Ha pykoBoautens OO.

51. HepCOHaJIbHaﬂ OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M Ka4yeCTBEHHOE
paccMOTpeHre OOpamleHHH rpaxIaH, MOATOTOBKY OTBETA B yCTaHOBJICHHBIN
CPOK M JIOCTOBEPHOCTh H3JIOKEHHBIX B HEM [aHHBIX, BO3jlaraercs Ha
HerocpeAcTBeHHOro  ucmonmuTend.  OTCYyICTBHE — HEMOCPEICTBEHHOIO
pcronautenst (60Ie3Hb, OTMYCK, KOMaHAWpOBKA W T.UI) HE CHHMAeT C



pykosoautens OO OTBETCTBEHHOCTH 33 CBOEBPEMEHHOE M KaueCTBEHHOE
paccMoTpeHue 0OpaleHui IpaxIaH.

52. HenpaBoMepHBIi 0TKa3 B IPUEME WM PACCMOTPEHHH 00palienuii rpaxia,
HapylIeHHe CPOKOB WM MOPSAKA WX DPACCMOTPEHWS, NPHHATHE 3aBEIOMO
HeoBGOCHOBAaHHOTO, HE3aKOHHOTO pEIIeHWs, IpeciefoBaHHe TpaXkaaH 3a
KPUTHKY, TIPEJIOCTABJIEHNE HEIOCTOBEPHOH MH(bOpMamuu 160 pasrialeHue
CBeJIeHMI 0 YacTHOM JKM3HM Tpaxianuna (6e3 ero cornacus), a TaKkxe Jpyrue
HApYIIEHHs 3aKOHOJATENbCTBa 00 OOpalleHHsX paXKIaH BJIEKyT 3a coGoH
OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] B COOTBETCTBHH C 3aKOHONATEIhCTBOM
Poccutickoii @enepanuu.

3ak0UYuTeIbHBIC MOJOKEeHH

53. Hacrosimee ITonosxxenue paszpaGoraHo B coorBercTBuM ¢ YcraBoM OO u
BBOJIMTCSA B JEHCTBHE Mocie yreepxaenus pykopoautenem OO.

54. VsmeneHuss B Hacrosmee IloloxkeHHe MOryT OBITb BHECEHBI MPH
M3MEHEHNH 3aKOHOJATENLCTBA B 00JIACTH paccMOTpeHUs oOpalleHui rpaxaaH
Y FOPUIUYECKHUX JIMIIL,



®opma KypHaa y4eTa BXOAALIHX 10KyMEHTOB

[Tpunoxenwue 1

A KonuecTso JHETOB f:pal);a Pacicxa | Elowep g}mc’rm [Tpumevanne
L
BBl Howmep i paboTHuKa | [ena, posepke
YYETHEIH CEKpeTapHar | ToMa, B
(%0 W jara 2 HoKyME | = P Kaxum HamHuus
i) M| nocrymm n: N Kparkoe HT HA e HOMI:ET HOMEPOM  |IOKYMEHT
somep w1 | BHETO nEIISHH comepianue | OcHoproro  [[Ipunoke [Heroms nomema Hokyme | FCTOTHEH 0B
P M nokyme JOKYMEHT  [1us eHHe, s KYME | nokyment
g HTa acrmc | O o A
CEKPETHO ﬁa | MCTIOTHHTEN | HOMED
cTH jara | 7 M74TA JHCTOB
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[Tpunoxenwue 2

KAPTOYKA JIMYHOI'O IPHEMA I'PAXKIAH

CeeneHus o 3assBUTENE:

(hammumus, wMs, OTIECTBO TPAXKIAHIHA)

(no9TOBBIH aapec; aNpec MeCTa KHUTEIBCTBA FPAXK/IAHIHA; KOHTAKTHbIH Tenedor)

ComeprxaHue yCTHOTO 0OpalleHus:

-

Pe3yJibTaT paccMOTpPEHHsI YCTHOro 00palenusi rpaIaHnHa
1. JlaHo ycTHOE pa3bsiCHEHHE

2. [IpuHsTO MHCEMEHHOE O0pallleHHe Uls Iepefadn Ha paCCMOTPEHHE

(TOMAHOCT THILA, IPOH3BO/HBINET0 THHEL TpHeM) (HOMTACE) ((ariums B HHRIMATH)

Bx.Ne ot




